
TRIUMF Workday – Glossary of Terms 
Workday Term Definition Old Term Category 
Accrued Time Off Time off an employee has earned but 

not yet used.   HR 

Banked Overtime Paid time off that’s earned through 
working overtime hours. In Lieu Time Off HR 

Blanket PO 

A purchase order that outlines an 
ongoing agreement arranged between 
an organization and a vendor to deliver 
goods or services at a predetermined 
price and on a recurring basis for a 
specified time period. 

Standing Order FIN 

Catalog Item Items purchased from Stores 
inventory. Stores Order FIN 

Cost Center 
Identifies a unit within the organization 
where payroll, operating expenses, 
revenue, and budget are tracked 

Division or 
Subdivision FIN 

Exception Pay   
Extra pay (e.g., 
overtime, shift 
differentials, etc.) 

HR 

Expense Partner   Finance Staff FIN 

Expense Report  
Request for 
Reimbursement / 
Payment 

FIN 

Fund 
High-level source of funds for external 
restrictions (e.g., operating or non-
operating, restricted or unrestricted 
funds) 

Fund FIN 

Grant 
Specific, sponsor-funded arrangement 
(e.g., Gamma-Ray Spectroscopy 
ISAC/12 SAPPJ-2017-00026) 

Account FIN 

Inventory Orders Orders from Stores Stores Order FIN 

Manager A Workday security role that refers to 
anyone with a direct report.   ALL 

Non-catalog Item Items purchased from suppliers other 
than Stores. Non-Stores Order FIN 

Program Mission-based, ongoing activities (e.g., 
PRG_3004 Site Mechanical Services) Account FIN 

Program, Project or 
Grant Manager 
(PPG) 

The designated approval authority; 
approval authority can be temporarily 
delegated to others to accommodate 
for absences 

Account Holder FIN 

 



Workday Term Definition Old Term Category 

Project Individual, time-limited activities (e.g., 
Darklight, ARIEL etc.) Account FIN 

Project Financial 
Analyst 

Has “view” access to projects spend 
and project timesheet report in 
Workday. 

Project Sponsor or 
Project Manager (in 
Agresso) 

FIN 

Project Manager 

The primary manager for the project. 
Has access to project spend analytics 
and project timesheet report and is the 
approval authority for expenses, 
requisitions, and time. The project 
manager can delegate these tasks as 
necessary. 

Project Leader (in 
Agresso) FIN 

Project Tasks 
Project tasks are distinct activities within 
a project. Legacy CFI projects and IAMI 
accounts will use Project Tasks to 
replace legacy subaccounts 

Subaccount FIN 

Role 

A role defines a subset of people with 
specific responsibilities and 
permissions. They determine 
information that can be viewed and 
tasks and transactions that can be 
performed.  
Security roles in Workday may have 
similar names to TRIUMF job titles (e.g. 
Accountant, Manager etc.) but have no 
relation to TRIUMF job position. 

  ALL 

Spend Authorization 
A pre-authorization for funds workers 
must submit prior to incurring an 
expense. 

  FIN 

Spend Category 
Worktag used to categorize "spend" 
activities in Workday. They help to 
define/identify the goods or service 
being purchased.  

Subaccount FIN 

Supervisory 
Organization (Sup 
Orgs) 

A logical grouping of employees who 
report to the same manager. Each 
manager is associated with a Sup Org 
that contains the workers and positions 
they manage. 

  HR 

Time Period End The last day of a pay period. Pay Period End HR 

Time Period Lockout The last day an employee can enter 
time in Workday for the pay period. 

Pay Period Cut-off 
Date HR 

 


